
Auditor Disclosure: The following passages and interpretation of National Highway Traffic and Safety 
Association (NHSTA) for Selective Traffic Enforcement Program (STEP) are solely examples and guidance 
of criteria to assist in developing policies and procedures that are compliant and meet the needs of your 
entity/agency to conduct, perform, and monitor efforts. There are no guarantees that these examples 
fully describe your entity/agency processes. It is up to the entity/agency to review and gain an 
understanding of NHSTA guidance in creating policies and procedures that best describe and are true to 
your entity/agency’s efforts. 
 

Management Controls 
 
Question 1: Do supervisors sign off on completed work?  
 
Example of Answer to question: (For a more accurate description add the frequency of when this sign 
off is completed.) 

 

Question 2: When working on the STEP grant are officers required to check in and out of shifts with a 
supervisor or dispatch? Please describe this process. 

Example of Answer to question:  

 

Question 3:  Do supervisors conduct reviews and spot checks of officer's STEP records? How often? 

Please describe this process. 

Example of Answer to question:  

 

 



Question 4: Are STEP grant schedules prepared in advance? Please describe this process. 

 

Example of Answer to question: 

 

 

Question 5: Do managers have access to GPS records or other location records for patrol vehicles used 

for the STEP grant? 

Example of Answer to question: 

 

 

 

Question 6: How does the Sheriff’s Office/Police Department ensure the officers do not work 

dangerously long overtime shifts? 

Example of Answer to question: 

 

Ticketing System 
 
Question 7: When working on the STEP grant could an officer falsify elements like date, time, and name 

on a citation? What controls are in place to ensure this does not happen? 

Example of Answer to question: 

 

 
 

Supervisors will randomly review GPS records, body cam, and/or car video to review officer locations 

while working STEP grant. 



Question 8: Are records retained for review? If so, for how long? 

Example of Answer to question: 

 
 
 
 
Question 9: Are the citations paper or electronic? If they are paper, are there future plans to automate?  

Example of Answer to question: 

 
 

 

 

 

Training Requirements 
Question 10: How are officers informed about STEP requirements and expectations? 

Example of Answer to question: 

 

Question 11: Does training include any emphasis on detecting STEP fraud or conducting periodic 

reviews?  

Example of Answer to question: 

 

 

Deputies are required to enter all information from the contact into the CopSync system by the 

completion of the traffic stop. If a paper citation is issued it shall be written and a copy should be 

submitted to clerk to save copy for retention period of minimum of XXXX years. 

 

 

 

 

 

Deputies are required to enter all information electronically from the contact into the CopSync 

system by the completion of the traffic stop.  

or 

If a paper citation is issued it shall be written and a copy should be submitted to clerk to save copy 

for retention period of minimum of XXXX years. Paper citations should include XYZ (any further 

detail your entity/agency deems important to your operations) 

 

 

 

 

 

 

 


